Swansfield PTA Committee Plan of Action

2011/12

Please complete this form and submit it to the executive board for approval prior to any action taken on behalf of the committee, or in the name of the PTA.

Name of Committee:  _____________________________________________________

Chair/Co Chairs:  _____________________________________________________

Phone: ________________________

Email: _________________________

Goals and Objectives:

Planned activities/projects:

Anticipated Income (Gross)(If Applicable):

Anticipated Expenditures (Include Cost of Product):

	Item/Activity
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	


Volunteer Needs and timing:

1.

Committee Members:
Prior Year Expenditure/Income:
	The Role of a Committee Chair:

· Present a plan of work to the executive board for approval.

· Submit reports for executive board and general meetings.

· Submit articles for the PTA newsletter and/or Website when needed to communicate with the membership.


